YOUR FULL NAME
B.Com / BBA / MBA Graduate  |  Finance & Accounts  |  Banking & Insurance
email@email.com  |  +91-XXXXXXXXXX  |  City, State
OBJECTIVE
Dynamic commerce graduate with strong foundation in accounting, finance, and business management. Seeking an entry-level position in banking, finance, or accounting where I can apply my analytical skills and contribute to organizational growth.
EDUCATION
	Master of Business Administration (MBA) – Finance
ABC Business School | CGPA: 8.1/10
	2022 – 2024



	B.Com (Honours) – Accounting & Finance
XYZ University | 78%
	2019 – 2022


SKILLS
	Finance Skills
1. Financial Statement Analysis
1. Tally ERP 9 & TallyPrime
1. MS Excel – VLOOKUP, Pivot Tables
1. GST Filing & Returns
1. Budgeting & Forecasting
	Banking & Insurance
1. KYC & AML Procedures
1. NEFT/RTGS/IMPS Knowledge
1. Mutual Funds & Insurance Basics
1. MS Office & Internet Banking
1. Customer Service Skills


INTERNSHIP EXPERIENCE
	Finance Intern – XYZ Chartered Accountants
1. Assisted in preparation of Balance Sheet, P&L, and Cash Flow statements
1. Managed GST data entry and helped file monthly GSTR-1 and GSTR-3B returns
1. Reconciled bank statements and maintained accounts payable/receivable registers
1. Prepared audit reports under supervision of senior CA – reduced discrepancies by 15%
	Apr – Jun 2023


PROJECTS
Financial Analysis of FMCG Companies – MBA Dissertation
1. Conducted comparative financial analysis of 5 top FMCG companies over 3 years
1. Used ratio analysis, DuPont analysis, and trend analysis to evaluate performance
1. Recommendations adopted by professor for case-study curriculum
CERTIFICATIONS
1. NISM – Mutual Fund Distributors Exam (Passed)
1. GST Practitioner Course – ICAI
1. Financial Modelling & Valuation – NSE Academy
1. Tally Prime Certified – Tally Education Pvt. Ltd.
DECLARATION
I declare that all information furnished above is true and correct to the best of my knowledge.
(YOUR FULL NAME)
